Corporate Internet Banking Service Demo
Upload batch documents
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Step 1/5

[lransfer > Upload batch transactions > Upload batch documents & Service Hour

FPS-General Transfer Autopay-In/Autopay-Out/Payroll Contract Mode Local Banks Overseas

Under “Transfer” , select “Upload Batch

° Submission Confirmation Result

Transactions” and choose the “Payroll /

*Type (® CR DR Payroll

Autopay-In / AutoPay-Out” then click

* Deposit A/C Name
"D load Module”
* Deposit Account Own Oa O U e .
* Contract No.

* Total Amount

* Total No. of Transactions

“File 1 Upload Download Module

* If you wish to upload the file in CSV format, please Click here to download the instruction.Download CSV template

¢ Remark 1: Customers should check if the scheduled ‘Auto-pay in/Auto—pay out/Payroll Contract Mode’ instruction is successfully completed on the scheduled date via ‘Transaction Record’.
¢ Remark 2: After the bank received customers ‘Upload batch documents — Auto—pay in’ instruction(s), customers can check the latest status at 17:00 later after two working days via ‘Online
Transaction’.

For Autopay-Out/Payroll transaction(s), please make sure to provide the full name of the payee before submitting the instruction(s). Otherwise, the receiving bank may reject and return your
pavment instruciton(s) due to pavee name mis-matched or partial matched after Julv, 2025.
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Payroll / Autopay-In / AutoPay-Out

W WPS Office B AUT_PRL_DDMMYYYY_en O o

=X R Qe @

i A
BRI E- [y

Gl4

v

1 Contract No.

v

FAMBARE

CR/DR

|
1
Il
¥
a3

(o]

Originating Account N

Currency

' =R

E

Schedule Date

a o

#H% IR eAa%E ® aﬁ Step 2/5

v Omse  BPARs R e BOX Ay B

8~ % % % 3

BT B st SBER. KO- 55 5% QEk -

i Open the downloaded module and fill in the

. 5 5 r R L relevant transaction details.

Total No. of
Transactions

Total Amount A

A00XXXXXXX

DR

~ = IXXXXXXX

HKD

2 2000

Destination Account No.

Destination Account NamePayment Reference

Amount

Particulars

XXXXXXXX

XXXXXXX

1000

XXXXXXX

1000

2
3
4
5 1 IOXXXXXX
6
7
8

AUT_PRL_Eng

& O FitfEHH

[z

Guideline

IER3 +

B ~ YR ()

BANK OF COMMUNICATIONS (HONG KONG)



Payroll / Autopay-In / AutoPay-Out

© Home B Upload batch... X v

Step 3/5

Transfer > Upload batch transactions > Upload batch documents & Service Hour

FPS-General Transfer Autopay-In/Autopay—Out/Payroll Contract Mode Local Banks Overseas

Upon completion of filling out the template,

o Submission Confirmation Result

please save and upload the completed
*Type (® CR DR Payroll . ‘
template, and then click "Confirm".
* Deposit A/C Name
* Deposit Account
* Contract No.
* Total Amount

* Total No. of Transactions

“File 1 Upload Download Module

* If you wish to upload the file in CSV format, please Click here to download the instruction.Download CSV template

¢ Remark 1: Customers should check if the scheduled ‘Auto-pay in/Auto-pay out/Payroll Contract Mode’ instruction is successfully completed on the scheduled date via ‘Transaction Record’.
* Remark 2: After the bank received customers ‘Upload batch documents — Auto—pay in’ instruction(s), customers can check the latest status at 17:00 later after two working days via ‘Online
Transaction’.

For Autopay-Out/Payroll transaction(s), please make sure to provide the full name of the payee before submitting the instruction(s). Otherwise, the receiving bank may reject and return your
pavment instruciton(s) due to pavee name mis-matched or partial matched after July. 2025. Ca £ !‘é &% 4? ( 5& % )
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01 Payroll / Autopay-In / AutoPay-Out

Security Device Certification

i

B

This transaction requires the use of Security Device for authentication. To generate Security
Code, please input the following highlighted characters (bold and red) in the Security Device.

(For the details of Security Code generation, please click here )

58256721033704072000

9 8 7 6 5 4

Cancel

Step 4/5

After reviewed the payment details and tick
the checkbox to indicate your agreement to
the terms and conditions. Then, input the
Security Code for authentication and

click "OK" to submit the payment instruction.
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01 Payroll / Autopay-In / AutoPay-Out

@ Home B Upload batch... X v

Transfer > Upload batch transactions > Upload batch documents & Service Hour Step 5/5

w@ Submission ‘\; ) Confirmation

e Result
e [ s | prm The transaction result and status will be shown

after the transaction was submitted.

i Click “Save” to keep a copy of transaction
Sent to Bank for further processing. details.
Transaction Type Autopay-In/Atitopay-Ourt/Payroll Gontract Total Amount HKD 2,000.00 TO a p p rove a tra n Sa Ct I O n’ p | ea Se refe r to

Mode

"Pending Transaction” and continue.

Autopay-In/Autopay-out,
Total No. of Transactions 2 Ravgln/ Ravaout/ 400003033
Payroll Contract No.

If the status shows SNT, it means that the system

Bussiness Type Payroll Withdrawal Account OO
Transacton Date - TotalChargos k0 521 has accepted your transaction; once it changes
| Authorizaton information to COM, it indicates that the transactions have
e-Transaction No. 2011000620250813095842000267 Status SNT bee n S e nt to ‘th e b e n eﬁ C i a ry's ba n k .
Authorized by 000001 Authorization Date 2026-06-02 09:59:07
Authorization limit Detail

SNT-Deliver to bank succeeded.

The "Total Charges" and/or "Charge" displayed on this "Payroll " page are for reference only. The actual "Total Charges" and/or "Charge" are subject to your latest contract @ ‘i J é% f- ( ;E % )
information. ! éi I E
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02 FPS - General Transfer

(2 Home O Home B Upload batch... X v

Step 1/5

’ Transfer > Upload batch transactions > Upload batch documents & Service Hout
£  Account Enquiry | P P 3

>
Cash management 2 FPS-General Transfer }\utopay—ln/Autopay—Out/ Payroll Contract Mode Local Banks Overseas

—— | — ) Under “Transfer” functions, “Upload batch
Schedule ssion onfirmation Result
Pending Transaction " File £ Upload | Download Module tra nsaCtlonS" SeCt|On, then SeleCt " F PS‘

&

Sib-fccartNo. > General Transfer” , click “Download

j S Module” to obtain the template.
OPEN API >
() Others >
Eh  Information >
@ Manage N
T Corporate FPS Colle... >
&, FPS Merchant Service >
eDDA >

by X @& 4% 4T (m#)
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02 FPS - General Transfer
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& [ % Calibri viz VAN T2 5 B R v O@m.  §OEEE [ EEmEsty 3 Y. Al Y Bme-
B MLy [y B 7 U A B 2 Av O~ = = = = |2 BT Af 8- % o @ 8 Ik BEER. EesEd . BDRE. KM BE- BR. QB F . . TP
N N N y ill in FPS transaction details into the
K34 v @ fx

A B € D E F G H I J te m p I ate.
'Withdrawal Corp. Name  Withdrawal Account Withdrawal Currency Corporate No. Deposit Account Name Beneficiary Bank Code  Deposit Account Amount  Payment Reference Remarks
XXXXXXX CO.,LTD. ] XXXXXXXXX  HKD 1111 XXXXXXXXXXX1 XXX XXXXXXXX "2000
XXXXXXX CO.,LTD. XXXXXXXXX  HKD 2222 XXXXXXXXXXX2 XXX XXXXXXXX "2000
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02 FPS - General Transfer

O Home B Upload batch... X v
Transfer > Upload batch transactions > Upload batch documents & Service Hout Step 3/5
FPS—General Transfer Autopay-In/Autopay—Out/Payroll Contract Mode Local Banks Overseas
Upon completion of filling out the template,
o Submission Confirmation Result
“Fio 2 Upload | Download Modis please save and upload the completed

template, and then click "Confirm".
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02 FPS - General Transfer

Step 4/5

Security Device Certification
‘ After reviewed the payment details, input the
@ Security Code for authentication and then

This transaction requires the use of Security Device for authentication. To generate Security Cl |C k ”O K" tO S U b m |t th e paym e nt | n Stl‘u Ct'O n .

Code, please input the following highlighted characters (bold and red) in the Security Device.

(For the details of Security Code generation, please click here )

3%29627033170A014

'ol/8l|[3]|/[2]| 3] 4

Cancel

BANK OF COMMUNICATIONS (HONG KONG)
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02 FPS - General Transfer

© Home B Upload batch... X v

Step 5/5

Transfer > Upload batch transactions > Upload batch documents & Service Hour

’i\/] Submission (V) Confirmation

i The transaction result and status will be shown
o [ owe Jo e after the transaction was submitted.

Click “Save” to keep a copy of transaction details
or click "Download” to download the uploaded
file.

v

Sent to Bank for further processing.

The transaction was received if the status shows
SNT; the status will be changed to COM after the
transaction was processed successfully.

| Payer Information

Corporate Name XOXXXXXX Withdrawal Account XOXXXXXX

Withdrawal Currency HKD

| Beneficiary Information

To approve a transaction, please refer to “Pending

Tracking No Deposit Account Name  Deposit Account  Beneficiary Bank Name Amount CCY Payment Reference Msg tc
2011000620250813094303000208  YYYYYYYYYY1 MXOXXXX XXXXXXX _ _ 200.00 HKD — — Tra n Sa Cti O n n a n d CO nti n u e
2011000620250813094303000209  YYYYYYYYYY2 MXOXXXXXX XXXXXXX o 20000 HKD — —

Total: 2 Record(s). This Page: 1-2 Record(s) n

| Authorization Information

e-Transaction No. 2011000620250813094303000207 Status SNT

Authorised by 000001 Authorization Date 2026-06-02 09:46:09

(D X & 4%k 11 (FH)
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Close Submit another transaction
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